UNIVERSITY AT BUFFALO GRADUATE STUDENT ASSOCIATION INC.
310 Student Union, Box 602100, Buffalo, NY 14260-2100

South Campus Satellite Office: 302 Abbott Hall (Tuesdays 9am — 4pm)

(716) 645-2960, Fax: (716) 645-7333, https://ubwp.buffalo.edu/gsa

MEMORANDUM

In response to the continuing COVID-19 global health crisis the University at Buffalo Graduate
Student Association (hereafter “GSA”) will be implementing new policies and procedures in
order for clubs to hold in person events, both on and off campus, and/or to provide funding
support to students for conferences and research travel.

All GSA and club events must comply with all federal, state, local, University, and GSA
guidelines as they relate to COVID-19 health and safety. Regulations are ever changing, so
please review the University Guidelines and the COVID FAQs for Clubs and Organizations
frequently for the most up to date guidance.

In-person activities may resume within the current capacity limitations. However, all events,
both on and off campus, must be submitted for review and prior approval first by the Office of
Student Unions via UBLinked, who will then submit requests to Environmental Health and
Safety (EH&S). These requests must be submitted at least 14 days in advance. Submit all event
requests using your club’s UBLinked page. Instructions on how to do this are attached below.
Once you have received approval from The Office of Student Unions and EH&S you may submit
requisition requests to GSA for review and approval. Please remember that requisition
approvals also take up to 14 days, so you may need to submit all event requests up to a month
in advance in order to ensure you receive all of the necessary approvals in time for your event
to be held.

All students will need to complete a GSA liability waiver prior to attending any in person events,
activities, and/or meetings. Liability waivers can be hyperlinked to event descriptions on
UBLinked so that once an event is approved attendees can access the liability waivers before
the event. Clubs will need to require prior registration for all events and utilize the UBLinked
Event Pass function for free events, or the UB Ticket Office for paid events, to ensure full
compliance from all individuals in attendance. It will be the responsibility of the club officers
and/or event organizers to collect liability waivers from each participant before admitting them
to an in person event. More details about UBLinked events and Event Pass functions can be
found in the instructions below.

GSA Board of Directors meetings will continue to be held virtually via Zoom and will follow
similar protocols as to those used for the 2020-2021 academic year. However, we will now be
voting using the Turning Point App instead of Zoom polls so that voting can be more tightly
controlled. More details on where to download the app and how to receive the access code for
voting privileges will be circulated to the appropriate representatives in advance of each Board
meeting. Please note that the first Board of Directors meeting of the year will be held on


https://ubwp.buffalo.edu/gsa
https://www.buffalo.edu/coronavirus/latest-update.html
https://www.buffalo.edu/studentlife/who-we-are/departments/engagement/information-for-clubs-and-organizations/social-faqs-clubs.html

Wednesday, September 8, 2021 at 6:00pm and eligible participants will need to pre-register for
the meeting by emailing slfrank@buffalo.edu no later than 12:00pm on that date.

Conference and research funding requests can now be reviewed for approval for domestic
travel only. As per University mandates, all travel is limited to areas within the United States
and its territories, and students must follow the mandatory testing guidelines outlined on the
University’s COVID-19 FAQs for Clubs and Organizations website. A signed GSA liability waiver
will be required from every individual prior to them being reimbursed for any travel expenses,
and proof of testing may be required by the University.

Updates to these guidelines and other policies will be provided via our listservs and on the GSA
website as new guidance is provided. We thank everyone for their patience and understanding
during these unprecedented times. We will continue to work diligently to provide excellent
service and representation to our graduate student constituents despite these temporary
setbacks. We are committed to doing our part as members of the local and UB communities so
that we can all remain healthy and safe.
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Introducing UBLinked Event Pass!

**NEW FEATURE**
Get your UBLinked Event Pass by clicking "your

account" and select "Event Pass". Follow the on-

screen prompts to save your event pass to your
phone! Use it to check-in to events!

ATTENTION STUDENT LEADERS!

**NEW FEATURE**

Track attendance at all your events using the
UBLinked Mobile Check-In App! Learn how by
clicking here! You're going to LOVE it!

COVID-19 Q&A for Clubs & Organizations

UB has created a Question & Answer document with
guidance,protocols and policies related to COVID-19
for clubs and organizations. All clubs must read the
document, found here.
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Click MANAGE ORGANIZATION

NOTE: Only students who hold a leadershiprole on
UBLinked have access to this button. General
members do not. Info on changing leadershiprolesis
laterin this document
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@ Graduate Student Association ‘ ‘

The Graduate Student Association (GSA) is the representative body for
graduate students at the State University of New York at Buffalo. Its two
key purposes can be divided into representation and services. Its funds
are derived from the Mandatory Student Activity Fee ($85 on your bill)
and are used to pay GSA staff and fund numerous programs and services
offered to GSA members.
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Click the three-barred hamburger menu
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SA Graduate Student Association

Primary Contact: Stephanie George
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Click +CREATE EVENT|

Manage Events

Name =
GSA Senate Meeting

GSA Senate Meeting

Status -
Approved

Approved

-+ CREATE EVENT

Q
Start Date ~ Add Attendance Action
3/4/2020 5:30 PM Add Attendance Eli]
2/5/2020 5:30 PM Add Attendance Eali
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Create bEvent

Basic Details

*Event Title

*Description
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Complete and submit the form. Include the link to
the liability form in the description. Be sure to
submit this form within 14 days of your event to
give enough process time.

*Theme

Not Selected
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Event Dl

GSA Senate Meeting

Host Organization
SN Graduate Student Association

Location O '0
North Campus
Begins Event Rating

Wednesday, March 04, 2020 at 5:30 PM EST

Ends
Wednesday, April 01,2020 at 10:30 PM EST

View Event Submissions

STATUS VISIBILITY RSVP SETTING
l‘ Approved & ThePublic Anyone

Invitees Attended Absent Excused
ACCESS CODE P8J7838 COPY Click here to visit the Swipe URL and enter this code

Any Engage user who visits this URL within 72 hours after the event ends will be marked as

NEW! ATTENDANCEURL  https://buffalo.campuslabs.com/engage/event/5057200/attenc [EReel3%
"Attended" for this event.

1. Download the free ‘Campus Labs Event Check-In App from your App Store
2. Once approved you can ‘Manage the Event’ from your organization’s Event section
3. At the event, have the greeter openthe Campus Labs Event Check-In App
4. Enterthe Event Access Code
5. Beginscanning studentsin using their Event Pass




To instruct students how to access their Event Pass:

1. Login to UBLinked

2. Clicktheir profile circleinthe top right corner

3. Click‘EVENT PASS’

4. Savethe pass in their Wallet or take a screenshot for the future
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Get Ready to Vote
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